Elk Meadows Contact Information Update Form
Please complete this form and return it to ‘thurston@vail.net’ asap. 
A working key for each unit must be provided to the association by the owner for maintenance and emergency repair purposes.  To provide the association with a working key, you may: 
· Mail the key to Thurston Real Estate PO Box 2075 Edwards, CO 81632.
· Call Terence at (970) 471-3444 to leave a key for pick up.
Please fill in the contact and occupancy information requested below.  
1. Owner information:  
a. Unit #:_________________________________________________________

b. Name: _____________________________________________________________

c. Phone Number:________________________________________________________

d. Mailing Address: ________________________________________________________

e. Email address: __________________________________________________________

2. Is this unit owner occupied as a primary residence, owner occupied as a secondary residence, tenant occupied, or vacant?
___________________________________________________________________________________________

3. Are there any animals/pets living in the unit?  Yes/No: ___________
List all: Name of pet/Type of animal: ________________________________________________
______________________________________________________________________________

4. If tenant occupied, specify which phone/email/mailing address corresponds to which tenant.
a. Name(s) of lessees: ____________________________________________________
________________________________________________________________________
b. Phone number(s) for tenant(s): ______________________________________________
c. Mailing address(es) for tenant(s): ____________________________________________
________________________________________________________________________
d. [bookmark: _GoBack]Email address(es) for tenant(s):________________________________________________

To return this form, once completed: 
· Email to Thurston@vail.net	OR	Mail to Thurston Real Estate PO Box 2075 Edwards, CO 81632
Important notices are often only delivered via email, including meeting notices, agendas and maintenance info etc.  It is the responsibility of each owner and resident to mark “thurston@vail.net” as a “safe sender” in your email account so announcements don’t land in your junk folder.
